City of Wanamingo, Minnesota

POSITION DESCRIPTION

POSITION TITLE:

Custodian
REPORTS TO:

City Administrator

SUPERVISES:

N/A

LOCATION:

Medical Facility – City Hall- Community Room

DATE OF LAST REVISION:
02/07

Weekly Duties Medical Facility
1. Clean Bathrooms

2. Dump wastepaper baskets

3. Vacuum hallways

4. Clean entrance way

5. Check and clean if necessary the vacant space

Weekly Duties City Hall
1. Clean Bathrooms

2. Remove Garbage

3. Vacuum floors

4. Dust furniture

5. Wash window inside and outside when needed (weather permitting)

Community Room Duties
City Staff will notify you when the Community Room will be used. 
1. Let City Staff know if the Community Room was not cleaned after being occupied.

2. Clean bathrooms

3. Dump wastepaper baskets

4. Clean the tables and chairs if necessary

5. Clean the kitchen if necessary

6. Dust mop the floor
7. Wet mop the floor if necessary.

8. Wash the windows inside and outside when needed (weather permitting)
